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Criteria Surgeon / Anesthesiologist Admitting
Designee RN

1. Pre-operative Verification Process:
| have verified the operative site and
side by reviewing the following:
Name verbalized by
patient/compared with chart
Patient/Family confirmation of the
operation, site, side

Aftending physician notes

History & Physical Exam
Identification band/compared with
chart

Consent complete and accurate
Surgical schedule

File completed

No discrepancy identified

Signature

2. Marking surgical site: Done by | Verified by Verified by
(Surgeon) | (Anesthesiologist) | (RN)

Signature

3. Time Out:

The surgical team has orally verified
the following:

Correct patient

Correct sidej/site

Agreement on procedure
Correct patient position
Verification of site marking
Availability of corect implants/
special equipment

No discrepancy identified

Signature

: Time Out
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'; The Joint Commission

Official “Do Not Use” List’

Do Not Use Potential Problem

Use Instead

U (unit) Mistaken for 0" (zero), the

number “4” (four) or “cc”

Write "unit"

U (International Unit) Mistaken for IV (intfravenous)

or the number 10 (ten)

Write "Intemational Unit"

Mistaken for each other

Period after the Q mistaken for
"I" and the "O" mistaken for “I"

QD. QD, qd., qd (daily)

Q.0D,Q0D, qod, qod
(every other day)

Write "daily”
Write "every other day”

Trailing zero (X.0 mg)*
Lack of leading zero (X mg)

Decimal point is missed

Write X mg
Write 0.X mg

MS Can mean morphine sulfate or

magnesium sulfate

M5S0, and MgsSO. Confused for one another

Write "morphine sulfate”
Write "magnesium sulfate”

! Applies to all orders and all medication-related documentation that is handwritten (including free-text

computer entry) or on pre-printed forms.

*Exception: A “trailing zero” may be used only where required to demonstrate the level of precision of the
value being reported, such as for laboratory results, imaging studies that report size of lesions, or
catheterftube sizes. It may not be used in medication orders or other medication-related documentation.

Additional Abbreviations, Acronyms and Symbols
(For possible future inclusion in the Official “Do Not Use” List)

Do Not Use Potential Problem

Use Instead

> (greater than)
< (less than)

Misinterpreted as the number
“T" (seven) or the letter “L”

Confused for one another

Write “greater than”
Write “less than”

Abbreviations for drug names

Misinterpreted due to similar
abbreviations for
multiple drugs

Write drug names in full

Apothecary units Unfamiliar to many

practitioners
Confused with metric units

Use metric units

Mistaken for the number
ii2!! (tWO)

Write “at”

Mistaken for U (units) when
poorly written

Write “mL"
or "ml" or “milliliters”
(‘mL” is preferred)

Mistaken for mg (milligrams)
resulting in one thousand-fold
overdose

Write "meg” or “micrograms”
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NEWBORN MATURITY RATING & CLASSIFICATION

ESTIMATION OF GESTATIONAL AGE BY MATURITY RATING
Symbols: X - 1st Exam O - 2nd Exam

NEUROMUSCULAR MATURITY Geatstion by Dates

-1 0

Posture o= Birth Date

Square r APGAR

window
(wrist) 90°

Arm Recoil ﬁ& - ) ) SCORING SECTION
1st Exam = X| 2nd Exam =0

Popliteal
Angle . L60° . o o Estimating

Gest Age
Scarf Sign - 8, by Maturity
Rating

Heel to Ear f)\

Time of
Exam

Age at
Exam

PHYSICAL MATURITY

Sign -1 0 1 2 3 4 5
Sticky, friable, | Gelatinous Smooth Superficial Cracking, || Parchment, || Leathery,
transparent red, pink, visible || perling and /or|| pale areas, || deep cracked,
translucent | veins rash, few rare veins || cracking, no || wrinkled
veins vessels
Lanugo || None Sparse Abundant || Thinning Bald areas || Mostly bald

Signature
of
Examiner

Plantar || Heel- toe 40-50 || Heel- toe >50 || Faint red || Anterior Creases Creases over
Creases || mm =-1,<d0 || mm,no marks transverse over entire sole

mm =-2 creases crease only anterior 2/3| MATURITY RATING
Breast Imperceptible || Barely Flar areola, ||Stippled Raised Full areola, SCORE|WEEKS|
perceptible || no bud areola, 1-2 areola,3-4 | 5-10 mm i 20
mm bud mm bud bnd

Lids fused, Lids open, | Slightty Well-curved || Formed || Thick

loosely =-1, [l pinna flat, curved pinna, soft but|| and firm, || cartilage, ear
tightly =-2 stays folded || pinnasoft || ready reeoil with stiff -5 26
with slow instant 28
recoil recoil

22
24

30
32

Scrotum flat, (|Scrotum Testes in Testes Testes Testes
smooth empty, faint || upper descending, || down, pendulous,
rugae cannal, Fare | foy rygae good rugae || deep rugae 34
rugae

36
Genitals, || Clitoris Prominent Prominent || Majoraand Majora Majora cover 28
female || prominent, clitoris, small f clitoris, minora large, clitoris and
labia flat labia minora || enlarging equally minora minora
minora prominent small - 42
44

40

Scoring system: Ballard JL, Khoury JC, Wedig K, Wang L, Eilers-Walsman BL,
Lipp R.New Ballard Score, expanded fo include extremely Premature infants.
J Pediatr. 1991;119:417-423

| Neuro - Score Physic - Score | Total | WKS
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